HGP Completion Report Instructions 2014

The Heritage Grant Program Project Completion Report (PCR) is located as follows:

http://www.gov.mb.ca/chc/grants/heritage/hgp.html

This can be filled out in an online template, or printed and completed manually.

The following instructions demonstrate how to complete online template.
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= Please fill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your records.

— Heritage Grants Program/Programme de
- Enteryour subventions destinées au patrimoine

Project Completion Report/

Manitoba 9"

Organizations

2. Enter your File #
given to you by
HGP.

Name & Project Rappprt d’achévement du projet
—
Title Name df S
Organitation/ Acme Organization 123, Inc] File NoJ 10J-000 4J
Nom dd N° de dossier File # given by
l'organisTie HGAC
Project 3 _ Tor £ i
Title/ Titre du Sample Project - Exhibit of Photos by a specific artist
projet |
(1) Actual Start Date of Actual Completion Date pf
Project/Date réelle de May 1, 2010 *Trmecthare réelle May 1, 201 1*
début du projet d’achévement du projet T

3. Enter your Start

and End dates
approved by
HGP.

(2) Two copies of the finished product are attached (*where appropriate)/Deux
exemplaires du produit fini se trouvent en annexe (*lorsque cela est indiqué)

accessible to all Manitobans./Lorsque cela est indiqué, les personnes qui auront benéficié d’'une subvention devront fournir deux
de fout produit fini (p. ex. ouvrage imprimé, maténel audiovisuel) afin que ces derniers solent conservés a la Bibliotheque de |
législative, ainsi qu'a la Direction des ressources historiques, oti les Manitobains et les Manitobaines pourront les consulter.

(3) How has the assistance of Manitoba Culture, Heritage and Tourism been acknowledged?/Comment le
bénéficiaire a-t-il souligné I'aide accordée par Culture, Patrimoine et Tourisme?

ssemblée

5. Describe how
the provincial

funding was

Describe how the Province was acknowledged - Web-site, Print Materials, Verbally, etc.

|
.Check if 2 copies
of end product
are supplied. A
photo of the end
product will be
required where

acknowledged. (¥ appropriate.
(Via Web-site, ] ] ] ] .
(A) _Mail tha camnlated renart alanan with_all annlicahla attachmente tn unur Raninnal Office lietad halma:/ | I
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=| Pleasefill out the following form. You cannot save data typed into this form.
Please print your completed form if you would like a copy for your records.
I

6. Fill in the actual
volunteer labour,

VOLUNTEER LABOUR, DONATED MATERIALS AND LOANED EQUIPMENT WORKSHEET i
ILLE DE CALCUL DU TRAVAIL BENEVOLE, DU MATERIEL OBTENU A TITRE GRATUIT ET DU MATERIEL EMPRUNTE

olunteer Labour/Travail bénévole

Total Number of Volunteers

(52) Nombre de volontaires

donated materials or

7.The form should

self calculate.
Double check

Type of Labour/ (5¢) Hours/ (5d) Average Wage Rate/ (5¢) Actual Value/
equipment. Include Typ de travail bénévele Heures Taux de salaire moyen Valeur réelle
auip data erftry/p. ex. saisie de données 10 X $ 8.00/8,00 $ = % 80.00/80,00 $ the amount.
number of hours and ing Tecknician 1000 X 3 2000 $ = $ 200.00 $ These amounts
hourly rate. al Labour 2000 X $ 12003 = § 24000 are also auto-
X % $ = § 0.00 $ filled in the next
X 3 $ = % 0.00 $ page of the
() TOTAL $ 440,00 $ f
(6) Donated Materials/Matériel obtenu a titre gratuit orm.
(6a) Type of Material/ Type de matérie! (6b)  Value/valeur
$ 0.00 $
> $ 000 $
$ 000 $
(6c) TOTAL $ 000 $
(7) Loaned Equipment/Matériel emprunté
(7a) Yvpe of Equipment/ {7b) Hours/ g (7e) _Rental Base/ (7d)  Actual Value/
Typd de matériel emprunté Heures Taux de location Valeur réelle
eg comp‘}er scanner/p. ex. scanner [ X 3 15.00/15,00 $ = % 90.00/90,00 $
Lighting 1.00 X $ 70000 $ = $ 700.00 $
X $ $ = 3 000 %
X 3 $ = % 0.00 $
(7e) TOTAL 700.00
(see reverse/voir au verso) |~

Done
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HGP Completion Report Instructions 2014

The Project Value section of the PCR is dedicated to your expenses.
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8. Enter th eO r|g| na | [form if you would like a copy for your records.

Expenses

Budget from your
app“cation‘ PROJECT VALUE/VALEUR DU PRCGJET
Projected (as per the
| (8) Project Bxpenses/Liste d¢s dépenses Application)/Montant prévu Actual/Montant réel
(d'aprés la demande)

| Coardlnalari $ 1,500.00 $ $ 2,00000 $
| Graphic ProdMction 3 ) 7.350.00 $ $ 4,000.00 $
| Photography / Cataloguing % 840.00 $ $ 805.96 $
1
| sunnfies / Material $ 4,353.00 $ $ 000 $

9.Enter the actual  |¢,,.. & Ll 55 726000 §

expenses stration $ 000 § $ 1,000.00 §
| Advertising $ 000 $ $ 1,711.27  §
| (9)  Volunteer Labour/ Travail bénévale (5f) $ 44000 $ $ 440.00 $
Donated Materials/Matériel obtenu a titre
‘ Donated $ 0.00 § $ 000 $
| Loaned Equipment/Matériel emprunté (7e)  $ 70000 % $ 70000 %
TOTAL PROJECT VALUE
‘ (19 yALEUR TOTALE DU PROJET 3 15.183.00 § $ 17.017.23 §
L
PROJECT RESOURCES/SOURCES DE FINANCEMENT DU PROJET
I
| (11a) Project Revenues/Source de revenus Projected/Montant prévu Actual/Montant réel
| Proponent - Acme Organization 123, Inc. $ 1,100.00 $ $ 000 §
; . — 0 -
€ Unknown Zone | Protected Mode: On fa -

The Project Resources section of the PCR is dedicated to your revenues.
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|=| Pleasefill out the following form. You cannot save data typed inte this form.
you would like a copy for your records.
10.Enter the Original [ -|
Budget from your
) . oject Revenueg/Source|de revenus Projected/Montant prévu Actual/Montant réel
application. t - Acme Organipation 12§, Inc $ 1,100.00 $ $ 000 §
L
| Oty Centre $ 0.00 $ 3 6,834.23 $
| v $ 000 $ $ 000 $
i (1 1h) Other Provincial Grants/
Autres subventions provinciales
11.Enter the actual ghbourhoods Alivel $ 1,943.00 $ $ 194300 $
revenues 5 o3 = 000 §
Other Grants/Autre subventions
Winnipeg Foundation $ 6,000.00 $ $ 3,00000 $
$ 0.00 $ $ 0.00 $
Total Volunteer Labour (as above)/Total du travail
(11d) bénévole (indiqué ci-dessus) (9) $ 440.00 $ $ 440.00 $
Total Donated Materials (as above)/Total du
(118)  matériel gratuit (indiqué é{-dessus))(g) $ 0.00 $ $ 000 8
Total Loaned Equipment (as above)/ Tolal du
() matériel emprur[jtép}mdiqu(é ci-o‘essjs) (@) $ 700.00 $ $ 700.00 $
Grant frnm the Heritage Grants Program
(11g) St du Prog de subventions § 5.000.00 $ $ 5,000.00 $
destinées au patrimoine
TOTAL PROJECT RESOURCES/
(11h) TOTAL DES SOURCES DE § 15,183.00 $ 3 1791723 %
FINANCEMENT DU PROJET
-
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mpleted form if you would like a copy for your records.

12.0nce Comp leted destinées au patrimoine | |
TOTAL PROJECT RESOURCES/
the Document 11h) TOTAL DES SOURCES DE $ 1518300 $ 5 1791723 §
must be printed FINANCEMENT DU PROJET
and signed by 2 2) DECLARATION (Signatures from both the Treasurer and one other authorized signing officer are
fficials i th required)/DECLARATION (La signature du trésorier et celle d'un autre signataire autorisé sont requises.)
OUIICIAISITOMAtHE hereby state that this project is complete and that the total project value has been declared. | further state that this project has been conducted in a fashion
organization’s hich is consistent with the terms of the Letter of Offer. We will maintain all financial records (e.g. invoices, receipts and cancelled cheques) for inspection
the Provincial Government./Je déclare, par la présente, que ce projet est terminé et que la valeur totale du projst a été déclarée. Je déclare également
Board of ie ce projet a été mené de maniére conforme aux conditions de la leftre d'offre. Nous conserverons tous les documents financiers (p. ex. les factures et les
X éques annulés) & des fins d'examen par le gouvernement provincial.
Directors.
Organization's Treasurer/ Trésorier de 'organisme Organization's Authorized Signing Officer/Signataire autorisé de l'organisme
Print NameiNom (écrire en lefires moulées) Print Name/Nom (écrire en leftres mouiées) PosifoniPasfe
Signature/Signature Signature/Signature
Phone N éro d fléphane DateiDate Phone NumberiNuméro de téléphone DatelDate
| FOR OFFICE USE ONLY
. Total Grant o
‘ Grant Amount: |$ ‘ payable: $ %o
| Bingo Amount: |$ ‘ First Payment: |$ Grant percentage
| Total Grant: | $ ‘ Bingo Amount: | $ - $
el $ Final Payment: |$ Unused Grant
Value: i :
| Date: ‘ Signature:
Done € Unknown Zone | Protected Mode: On -

Important Notes

In our example above, the actual spent is more than originally budgeted. If the amount is less, this may
affect the amount you will receive from your grant.

If variances exist from the original budget, please explain in an attached note.
Restrictions
Cash Received cannot exceed Cash Spent

The total cash revenues of your project cannot exceed the cash spent. If your Cash Received is greater
than the Cash Spent, your grant will be reduced. Essentially, the Cash Spent is equal to or greater than
the Cash Received.

Cash Spent = Cash Received

Cash Spent: Looking at Section 8 of the Project Value:

PROJECT VALUE/VALEUR DU PROJET

Projected (as per the

(8) Project Expenses/Liste des dépenses Application)/Montant prévu Actual/Montant réel
(d'apres la demande)

Coordinator $ 1,500.00 $ $ 2,00000| $

Graphic Production $ 7.350.00 $ $ 4,00000( $

Photography / Cataloguing $ 840.00 $ $ 80596 $ Total:
Supplies / Material $ 4353.00 $ $ 0.00 16,777.23
Exhibit Space $ 000 $ $ 7.260.00( %

Administration $ 000 % 3 1,000.00| %

Advertising $ 000 $ $ 1,71 @ 3

If we total this section, we get the total cash spent, excluding donated time, materials, and equipment.
In this example our actual total cash spent is $16,777.23.

Page 3 of 6



HGP Completion Report Instructions 2014

Cash Received: Doing the same with our revenues, we would need to look at Sections 11 a, b, c, & g:

PROJECT RESOURCES/SOURCES DE FINANCEMENT DU PROJET

(11a) Project Revenues/Source de revenus Projected/Montant prévu
Proponent - Acme Organization 123, Inc. $ 1,100.00 $
Community Centre % 000 %

$ 000 $

(11b) Other Provincial Grants/

Autres subventions provinciales
Neighbourhoods Alivel $ 1,943.00 $
$ 000 $

(11c) Other Grants/Autre subventions
Winnipeg Foundation $ 6,000.00 $

$ 000 $

Grant from the Heritage Grants Program
(11g) Subvention du Programme de subventions $ 5,000.00 $
destinées au patrimoine

equipment. In this example our actual total cash received is $16,777.23.
Calculation: Going back to our original equation:

Cash Spent > Cash Received

$16,777.23 = $16,777.23
Since this fits our restriction above, the full grant may be paid out.

Total Provincial Funding cannot exceed 50% of the Total Project Value

Actual/Montant réel

0.00 \

6,834.23

0.00

©“r 7

1,943.00

0.00

i Total:
16,777.23

3,000.00

0.00

$
$

5,00@/ $

If we total this section, we get the total cash received, excluding donated time, materials, and

The total funding from all provincial sources must not exceed 50% of the value of the project. If the

provincial sources exceed 50%, your grant will be reduced. Essentially, 50% of the Total Project Value is

equal to or greater than the Total Provincial Funding or:
50% of the Total Project Value = Total Provincial Funding

Total Provincial Funding = Section 11b + Section 11g

Other Provincial Grants/

(i) Autres subventions provinciales

Neighbourhoods Alivel $ 1,943.00 $

$ 0.00 $ $

©r

Grant from the Heritage Grants Program
(11g)  Subvention du Programme de subventions $ 500000 $ $
destinées au patrimoine

In this example the total provincial funding is $6,943.00.

TOTAL PROJECT VALUE $

VALEUR TOTALE DU PROJET 15183.00 9 $

(10)

Total Project Value (Section 10) is $17,917.23.

Calculation: Going back to our original equation:
50% of the Total Project Value > Total Provincial Funding
$17,917.23 x 50% > $6,943.00

$8,958.62 > $6,943.00

Since this fits our restriction above, the full grant may be paid out.

™

1.943.00

0.00

$
$ Total:
> $6,943.00

5,000.00
_

17,917.23

$
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Heritage Grants Program/Programme de
subventions destinees au patrimoine

Project Completion Report!
Rapport d achévement du projet

Manitoba 9%

Wama of i 1

, | Sample Organization 4 18.-000
rganizatiar e ar | FliE# given by
Forgsnismo HEAE
::::I'_-;’fmw Sample Project - Exhibit of Photos by a specific artist
projet
(1) Aotual Etart Dats of May 1, 2010 Antual Completion Date of May 1, 2011
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deburt du projet

Frojaotilate realls
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(2] Two coplas of the Anlched prodect ars attsohed (*whars spproprizte) Do
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Describe how the Province was acknowledged - Web-site, Print Matenals, Verbally, etc.
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PROJECT VALUEMVALELR DU FROJET

[ WALEUS TOTALE DL PROJET

12 Meoyect LepsnsesTlale des STy Soplowtion MenianT srivu
| ok Ja damimnaey

| [Er— 5 150000 § 5
i Graphic Produdtion E 725000 ¥ ¥
i Peclography ! SEIEQUTE 5 000 E ¥
i 5.cphes [ Matsrial 5 435300 § E
i Edribll Spai 4 oooD ¥ ¥
i Edmirmd atior £ 0on g ]
i Alewrintg 4 oo ¥ ¥
i 1% wedunbeer Labouni Foevad Sderireods (80 1 43000 s £
| ﬁmzl—n-umm.lm 5 100 5 5
i Luaned tyuismentMalics! ampeeetd el 5 oD g E
| TOTAL PROJECT VALUE 5 1518300 § 5
L

A tual! MonianT -’

2.000.00

400000

0556

000

726000
1.000 00

1,711.27
43000 §
ooo §

70000 §

FemE §

FROJECT REECURCEELSOLRCES DE ANANCEMENT Dl PROJET

1
| diuy Prolect Fas U ot ov s 1* ripbiec ikl IR Sl
| Mezz sy - Serpls Corrpany ¥ 110000 § £
| Comrr Ry Carre 5 100 5 5
| 1 000 s 3
i”‘lh:' et Prevviecisl Jran
. LR S LR PSS I B
| Y migCourtoods Ave! £ 154300 5 z
| 1 000 5 $
|f‘|‘|l'-Cl el SN AL TR d LD D
| ‘Winripey Foordalin 4 00000 E ¥
| ¥ ooo § 1
|{11d:| Tk '.l-n.L:'rI-lllJI:-PrunI:I.l‘;lL'depm- 5 44000 5 5
|{'I1||.:| Lﬂ-ﬂ ﬂ:rullluihi:lmau;?‘dm 5 1o 5 5
|{'I‘I|1 Lﬂ-ﬂ I.ﬂr‘-l-:fq]ﬂ:‘l‘l‘l‘.ﬂ.ﬂ'il'dr:ﬂ 5 70000 5 5
i G froomi s Heriiegs. Graaval Frogesm
High S el G FIOTRONT B8 duaaond 5 EODODD 5 5
R L 3T e
TOTAL PROJECT RESDURCER!
[(11R] TOTAL DES STURCEE DE -4 1518300 = %
FANANRCEMENT DU PROJET
L

Syl Mo e -’
oo 3§
5E34I §
oo 3
154300 §
oo 3
000D §
0o 3§
43000 3§
oo 3
70D §
500000 S
781723 8
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